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This form should be completed once for each training. In version 8 you do not need to fill out this form separately for each staff person in attendance. Note that most BPS numbers related to this form have changed effective January 1, 2018.

Training Name: ________________________________________________________________________________

Training Date: _____/_____/_____

	Staff Attending:
	________________________________________________________________________________ ________________________________________________________________________________


	
Training Provider: ______________________________

Number of CEU Earned: ______

Length of training: ______ (hours) 
Core Training (Required within Six Months of Hire)
	10-4.A
	□ Parent Survey Core

	10-4.B
	□ HV Core

	10-4.C
	□ SUP Core (Parent Survey)
□ SUP Core (Home Visitor)

	10-5
	□ PM HFA Implementation (within 18 months of hire)



Topics Required Prior to Working with Families

Standard 10-2: Orientation
The following topics should be completed prior to serving families
	10-2.A
	□ Program Goals

	10-2.B
	□ Curriculum, Policy and Procedures, Forms

	10-2.C
	□ Community Resources

	10-2.D
	□ Child Abuse Reporting

	10-2.E
	□ Confidentiality

	10-2.F
	□ Boundaries

	10-2.G
	□ Staff Safety



Standard 10-3: Stop Gap Training (Standard 10-2)
The following topics should be completed prior to serving families
	10-3.B
Stop gap of family assessment
□ Theoretical Background
□ Shadowing
□ Hands-on Practice
□ Training on Forms
□ Inter-RateR Reliability
□ Strengths-Based Approach
	10-3.C
Stop gap of home visiting
□ Theoretical Background
□ Shadowing
□ Hands-on Practice
□ Training on Forms
□ Inter-RateR Reliability
□ Strengths-Based Approach
	10-3.D
Stop gap of sup (HV)
□ Theoretical Background
□ Shadowing
□ Hands-on Practice
□ Training on Forms
□ Inter-Rater Reliability
□ Strengths-Based Approach
	10-3.D
Stop gap of sup (PSW)
□ Theoretical Background
□ Shadowing
□ Hands-on Practice
□ Training on Forms
□ Inter-Rater Reliability
□ Strengths-Based Approach





The following topics should be completed prior to the first screen
	6-5.D
	□ Developmental Screen -ASQ

	6-5.E
	□ Developmental Screen –ASQ-SE

	7-4.F
	□ Depression Tool Screening



 Topics Required within 3 Months of Hire

	11-1.A
Infant care 
□ Sleeping
□ Feeding/Breastfeeding
□ Physical Care of the Baby
□ Crying & Comforting the Baby
	11-1.B
Child health and safety 
□ Home Safety
□ Shaken Baby Syndrome
□ SIDS
□ Seeking Medical Care
□ Well-Child Immunization
□ Seeking Appropriate Child Care
□ Car Seat Safety
□ Failure to Thrive
	11-1.C
Maternal and family health 
□ Family Planning
□ Nutrition
□ Pre-natal/Post-natal Health Care
□ Pre-natal/Post-partum depression
□ Warning Signs for When to Call the Doctor



Topics Required within 6 Months of Hire

see also Core Training (on first page)

	11-2.A
Infant and child development 
□ Language and literacy development
□ Physical and emotional development
□ Identifying developmental delays
□ Brain development
	11-2.B
Supporting the parent-child relationship
□ Supporting attachment
□ Positive parenting strategies
□ Discipline
□ Parent-child interactions
□ Observing parent-child interactions
□ Strategies for working with difficult relationships
	11-2.C
Staff-related subjects 
□ Stress and time management
□ Burnout prevention
□ Personal safety of staff
□ Ethics
□ Crisis intervention
□ Emergency Protocols



	11-2.D
Mental Health
□ Promotion of positive mental       health
□ Behavioral signs of mental           health issues
□ Depression
□ Strategies for working with         families with mental health          issues
□ Referral resources for mental      health
	11-2.E
Prenatal training
□ Fetal growth and development              during each trimester
□ Warning Signs: When to call the doctor
□ Activities to promote the parenting       role, and the parent-child                      relationship during pregnancy
□ Preparing for the baby
□ Promoting parental awareness of          what the baby is experiencing with a     connection to what the parent is           doing (reflection)
	11-2.F
Family Goal Plan
□ Purpose and importance of the Family Goal Plan             Process in HFA services
□ Working with families to identify strengths and needs
□ Supporting the family's role in setting and achieving       meaningful goals that assist families in taking charge       of their lives
□ Development of Family Goal Plans based upon the         home visitor's knowledge about the family, as well          as tools completed with the family.
□ Practice writing Family Goal Plans in ways that help       families create measurable goals.





Topics Required within 12 Months of Hire

	11-3.A
Child Abuse & Neglect
□ Etiology of child abuse and neglect
□ Working with survivors of abuse
	11-3.B
Family Violence
□ Indicators of family violence
□ Dynamics of domestic violence
□ Intervention protocols
□ Strategies for working with families with      family violence issues
□ Referral resources for domestic violence
□ Effects on children
	11-3.C
Substance Abuse
□ Etiology of substance abuse
□ Culture of drug use
□ Strategies for working with families with             substance abuse issues
□ Smoking cessation
□ Alcohol use/abuse
□ Fetal alcohol syndrome and substance-                exposed newborns
□ Street drugs
□ Referral resources for substance abuse



	11-3.D
Family Issues
□ Life skills management
□ Engaging fathers
□ Multi-generational families
□ Teen parents
□ Relationships
□ HIV &AIDS
	11-3.E
Role of Culture in Parenting
□ Working with diverse 
      cultures/populations (age, religion,
      gender, sexuality, ethnicity, poverty,
      dads, teens, gangs, disabled, etc)
□ Culture of Poverty
□ Values Clarification




Topics Required on an Ongoing Basis

	11-4.B
	□ Annual Child Abuse & Neglect Training

	5-3
	□ Annual Cultural Sensitivity Training

	11-4.A
	□ Ongoing Trainings












	Date form completed:
	___________
	Date of data entry:
	_____________
	Data entered by:
	_______________
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